
 
 

U. S. ELECTION ASSISTANCE COMMISSION 

 

Model SF 269, Long Form, to Guide Annual 
Reporting on Title II, Section 251 Requirements Payments 

 
Go to www.whitehouse.gov/omb/grants/sf269.pdf and download (save) an auto-fill form 

LEGEND 

Yellow 
 

Line MUST be filled in; copy text OR 
see balloon instructions. 

Green 
 

Data is automatically calculated OR; (some forms 
require that) States calculate subtotals/totals. 

Orange 
 

Enter “0.00” (zero). 

Your state election agency 
Address 
City, State, Zip Code. 

Nine digit Employer ID 
Number (EIN). 

Date requirement payments 
first received. 

Use same accounting 
method for HAVA that 
State uses for general 
accounting unless the 
entire State government 
changes methods.

1) [first report]  
 Date funds received. 
2) [succeeding reports] 

October 1, [year]. 
(Do NOT use State FY)

September 30, [succeeding 
year]. (Do NOT use State FY)

Total unpaid debt; unpaid 
financial commitments as of 
end of reporting period.

Do NOT claim indirect costs 
unless the State has an 
agreement covering this 
reporting period filed with 
EAC or another agency that 
serves as the cognizant 
Federal agency in 
accordance with OMB 
Circular A-87. 

[where applicable for  
Lines a, b AND c] 
Equal to last year’s report 
10a, b, AND c column III. 

“No” until submitting final report.

Amount of debt for which 
Federal funds, including 
interest earned on those 
funds, have been obligated.

[where applicable for Lines 
a, b AND c] 
This year’s expenditures, in 
dollars, on a and c, and this 
year's refunds/rebates 
received on b. 

Amount of debt for which 
State matching funds, 
including interest earned on 
those funds, have been 
obligated.

Total requirements 
payments received plus 
total interest earned on 
these payments as of the 
end of the reporting period.  
FOOTNOTE interest only 
on Line 12. 

Note: Interest earned on 
Federal funds is NOT 
program income; enter $0 
unless State receives 
program income.

Footnote interest earned on 
requirements payments 
during the reporting period.  
Also note cumulative 
interest earned on 
requirements payments by 
end of the reporting period 
included on 10o. 
Note total appropriated for 
State 5% match and total 
interest earned on funds by 
end of the reporting period. 
Note total State 
maintenance of effort (MOE) 
spent during the State fiscal 
year ending during this 
reporting period, and total 
MOE appropriated for next 
State fiscal year. 

1) Column I, equal to Column 
III of last report.   

2) Column II, amount of State 
matching funds, and 
interest earned on those 
funds, spent during this 
reporting period. 


